Application Software
MS Office

Jg TH INMTGATT ToFedR (Official Software) &1 Ig &S Application Software T HIE &
IS 3R o Tl ST I QU AT § FHH ARG Sl FHFdedl Agshrarde o afad
forar § 58 FFuell & IreTeT giar & Gead AR <FfFd Bill Gates ® |

MS office T 9T =ATH Microsoft office & | $EH ms office & el IR Sl aTed software
word, excel, Power Point, Outlook and access § SiT 3TTth& foh Fefl SRl &l 9 X &

MS Word

Microsoft Word Ua @& 3fifha T g Teh Software §] Fi&@er! Microsoft Company aRT =TT
IAT AT g Software AT F T 318 WIWRT F 31 aTaT Software § | 3& Tfarled H MS
Word 3 &gT ST § | Microsoft Word 3T 9J1aT Letter Writing, Resume, Mail Merge 31T &t
& fow fFar Srar § sTfT Microsoft Word &I Word Processing & 1187 & 8t ST ST &
|
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I * Get the latest news about using
Word

2 * Automatically update this izt
3 Jul From the web

=a@swe |

Page 1 Sec 1 111 At 1° in1 G




e TG, qFT FATEAT, WIEATE T, §56 AR AT 3H YhR HT T afshant &
CaRT 31T ST T AT &I & YEJd FT Word Processing gl & 319el g1T &
U8 A1 U B HGIAT @ T A GlhAT AT Asq TihAT FEAT § We o9 TgT
Y HYET H TEIAT ¥ AT STl § o T§ Solagiicleh a8 WATHT Fhgelicll ¢ |

Features of MS Word

o Page Formatting

o Bullets and Numbering
o Editing of text

o Spelling and Grammar Check
e Use of Thesaurus

o Page Numbering

e Column

o Mail Merge

o Create a Table

e Auto Text

e Auto Correct

o Header & Footer

o Find & Replace

o Styles & Formatting

e Use Macro

Introduction to MS Excel

IJg UH U ST T Teh software §1 ToGHT TIAT & §H SET 9T SET WATHIT T
HTT F Tohd g T 3MET B TR I Tohd ¢l STH SCET Fl Hedol Hd & o AfdHeeT
TR & Tl Bl gl oI ANT e SIEd $H BIoATCIT T Tehd &1 $H TCollehelel
roFed & A-g aR A &l A gd g1 387 fAffiest YR T TR gl g1 Toraenr
T Feh 379l I Hl AT T FX Tohdd g1 STH T Toallonelel a8t giar g1 o
3o eheleh Bicl o deheleh & 3o ThdIC Bl ol

TFAT H 37T &l gohelic H TR fhar SITar g1 383 U 3R Sroed gid g1 I 3R Sroera
O ATt O §9dT § 3T YA% AT &7 T address 81T g1 T AT T3H Fgl Aam gl
Tg T3H droold IR U & 1 & Heht a1 gIar &1 o Al, BB10 37| Teh gohdic &
65536 I 31X 256 FHITTH B &1 I T AT Number & I8 &1 3R F1EH 71 A1 alphabet



H AT &1 SHH ol Yol HT HEAT oT gl §1 65536*256=16777216 U dohger # 256
gehdic gidr g1 S8H Sl BIsd Seldl gl 3T giddige 1 XLS gidT gl
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g#hgad (Workbook)

K]

Yg T Vool Bea gl &1 s 3e 8 gdhdie gidr &1 e ser & TR R
STl §1 Teh dehqeh o 3fec 256 Ihdlc Bl g1 ard fSWlee el aehdie glcl &1 S
IS ghdic & Sier a1 B3fee fvam a1 orar &1 39 fram a1 depar § 3R s@e die &t
o Ha 3MMME I HR Al & HAT ST Fhell g Tehgeh open e T gehdle 30
39 el gl 1 Teh AT & Teh &1 dehgeh W SR fohdl STl Tl g1 o UfdFea a6

e &gl JTar gl




gadie (Worksheet)

THHT g & U HT e el ¢l o g ST A BN W Had §l TF aedre H
65536 A 31 256 FISH B0 &1 UF 65536*256=16777216 T Bl &1 TcAh HIooH &l
Teh ATH 558IaT &1 S Tehlec 8id &l I8 37 AT IV =256 e gidl &l U I & =11
AR BIaT &1 EHN {7 1 To 65536 deh Bl g1 8 A fhaT ST FehT B

et (Cell)

U AR F1SAaH F el T T Tor &l Th IhAIlc H 65536*256=16777216 cells SHIH
giar g1 Tol & 31eT & for@r Srar g1 T O & 255 &R ol ST Thd g1 Ploed Td
A & AT FI AR Tl FT ATH FoIdl gl Tg Al T USH gIam gl & Aol 03T AT
IS UsH a1 g 39 ar I1 &l ¥ 318 T & 3198 & Aol RAT A7 ThdT ¢ 3R Tl
T BICATET FT FRT off AT ST ohar

Introduction of MS PowerPoint

UTaY UTSe ATSHIATFE TR & Teh TTTheld JFeddX gl T Ggradr & Yolec e,
ITFY, TATSSH, gUSIEC TF T TR & Jolecd ACRIS HI IR fhar S Thar &l
TASSH Teh Felaciioieh FEIfdeor g1 foaeh Fgraar & &/ 319a faury & qgT TS
RE ¥ TFd FT TFhd o

SH olee?lel &l P Fhlel T, Projector T Tell Hehcl & T dd W Yisorel 8 T Hehd
g SOHT gIET AT cIaT™, AfSehd, Engineering T e & &7 & fohar Srar g1 s9H
Ugel T 8 ThR & SFIeIC o [Bollsd Tl Ed & [oleTdhl TP Fleh §H 3TTeT Toleeeld
ﬁwwﬁa@mmmm%lmmsﬂﬁﬁ%wﬁwﬁﬁ
Td UAAAA I ThIA T g1 [Faer g7 @S ganeT T J6d gl

How to Start Power Point (GTaN” Gie &eTe &)

Go to Start Menu — all Programs— MS Office — MS Power Point



Programs > Accessaries 3
Eames 3
! Documents Micrasoft Office r Microsaft Office Toaols

D et R Multirnedia L L@ Microsoft Cffice Access 2003
g Setkings
Startup r @ Microsoft Office Excel 2003

ﬁ;:' Search 3 Litiliy v |7 Microsoft Office InFoPath 2003
ﬁ Internet Explorer S| Microsoft Sffice Sutlook 2003
g.'/' =l el Sugpat l:;.l Cutlook Express

(% windows Media Player

Mictosoft Office PowerPoint 2003
LE Microsoft Office Publisher 2003
W] Microsoft Office Word 2003
':_'1=J Mew OFfice Docurnent

o

Rur...

J Log OfF admin. ..

h {ll Turn O Computer...

Iif_"Etart - RE B4 Tokal Commander 7.02a ... |

Cpen Cffice Document

Windows XP Professional
()

Go to Start Menu—> Run-> Type Powerpnt—> click ok or enter

Fel W GIa YISe HIFedI Gel (Open) ST B
Create a New Presentation (73T Jolecdled &a71TT)

qak U H AT Yoleedld dIR A & foy e w9 oga #
1. File Menu — New option IX Feldh & 9X New Presentation AT I a8t 3T g
2. IR ATHR Presentation C) oA gl
3.5Hh dIG 33T AH I AT 3 &1 fSH HEaeTeral & 36TAR F8s H Iod ol
4.39 Fo1ss H Affied 9o & sound, Picture, movie, Text 3TTf& &T insert X g1 ST §1G
So7 3Tsolde H TAffed YR & Effect oRER Tdh THTERMM Joloelld IR &Y Tohd g
5, Uh Yool H UTH H WF TS @ THar gl
6. WoleeqeT I e FT & fId  Slide Show Option &1 TIAT Fd g
7.9TaR UlSe H St BISel So7dT g1 IT Presentation T 31§ A fFAT ST 1 O 39 wisd
col AEGIZED T (Extension Name) PPT grar gl
8. 3T ATEhe I Ctrl+ N gl §1 $HH! Standard Tool Bar & g §¢eT W Feleh diah o1

T TeeelT I WiaT ST ohdT gl

Introduction of MS Access

SICTEd SalYHC & TIT MS Access Teh Hgeaqul 3N QAfFaRITell TelchA & | MS Access
HATSHIAIFE HYT GaRT AR ThIT 3T THh STTIH TTelloheled HIFCAIR ¢ fordeh ATEH
O fardlr off uehdear anfe & I & gH SITET & ST I3 HF 3HIT F Fhdd &




| TaT 91 7 $rg o AfAST ey S Fr 37 TEAT § FHEAT & 38 I N Tohd
%" | MS Access &l §H “collection of database “ 3T g Hehd %’ |$ﬂﬁ? et [
3ffeoieFed 3T ¢ |

Objects of MS Access

o Table

o Query

e Form

e Report

e Macros
e Page

« Module

Table

frdl ¢ RDBMS & 3Hdeld ¢od Ush Hgcaqul feaide &ldT & [ 3ideld 3Ter & I
3R FicreT 7 3T W ¢ | AT TR & RFPET & FHoldeld &l a9l Fad ¢ |

“Table is a Collection of records “

Query

39R &H simple language & FAY &I FHSTAT dTe dl FAT HT AT 8IdT § — Questions or
doubt | 3R 3gehr fheT DT I related doubt & IT SITETHRY T ST & aF 3T concerned
department &T person & ST IR IS § A FAT Hgellcl § |5H TR Thdll STeTpRT l

9o @ o folT qoT =T 99T Fad Sl ¢ |

Teh STEH & Hecl Uk O HUH cded gidl 8,3 <ol & FALT ReIATIT create dleh
Wﬁwﬁmmaqﬁl%aw%amwwsﬂmﬁsﬁa?ﬁ%
fSIeTehT 3MaRTHAT g7 IR -aR Bl 8,38 U 8 37 ¢oel &l aR -IR JANET HTAT
Il & | MS Access & fehdll 2189 & 3l & Acldes Hresd &I FIAT T §H 3ol Teh
¢oel & T H TW Wohd &, AT o1 oY §H 38 AT & ATaIehdl Bl & §H 3ol &
I & FT H T 1S 39 SABEHRT T JANT FT Tohd & | MS Access H Tg queries &
Ea@RT implement fRaT STAT § |




Form

TE MS Access T dET 3R Agcaqul 3iieolae § 38 SR §H 3Tl &l Seled H TR
T bl §,7UC T Tehc & ofhe] HTIT: MS Access & form &I JANT gaA9e & foT
foRar STar & |

Report

MS Access # report Ueh 3ffeotere § oG SATaT HT3CYE &l IIed el & ToIw fohar Sirar
g | Rdlc 3er & Harfed alish & display 3iR print e & fow 3uder & ardr g1 Rae
HIT STl 8l & 98 &H Teh AT 3edd & s oI3M3c 3R widfesr & @ goa
g |

Macros

Hhl T Tol § ST 9% FRAT I Faarfead #ar g, 3R 6, RS 3R SHgow &
HRAETHAT SIget T HTATT &l &1 36XVl & T, I 319 fondll B & Ueh SHATS
gcel Sisd & dr 3T 9o & 3Hidiaele Sdc o A 7 Ssa &) JAdr & 39 FAg &
AT T S1ar &, oo 3T 8¢ 9 Foler ey & ST ATTAST T g §159 a8
Th dcd W Feleh X &F & AR A T g Sudt| Hshl g fopalT off ®id,cael ,RUC
3fe & 39T T Tha § |

Page

Page & 3T S &l dadael Bide & 3eT ¢ & 2@ & AT giar § sqer gaer
Seed Aeledie ¥ FE g |

Module

AISYS, o &anT f8wrseT fhd 31w functions, subroutines, 3 VBA code # fol@ 31w global
variables T THg &1 31 Hleotac &I 39T TFAH SCed H Fel 9 & fFar a1 a@shar
gl

DTP &1 &2 sqeT sfag, 39dler 3 amsr (What is DTP? its History, Uses and
Advantages)



DTP &IT & (What is DTP)

DTP &I QX =TH Desk Top Publishing 8 T§ 9ieelfRIaT (Publishing) T Teh 3Mefaleh dehalleh &
fSraeT AT James Davis ¥ 1983 H foham aT| SIET & 317 § TgeX & @I composing
& PIH P FAN FHH FYCRP typing & G@RT composing T G HH I IoT Hl Aok
fOiex & ganrt fWie fohar Jrar g

SEheT IfeaafRier 1 enfeger 7Y § 3706 AT N IW 3UON GaRT IfeafeT & Fr T
ST 30 AT gH FFcgeX 3R 3T 3 3TV AT YA CFE IR (Compose) A
& A €l TE Foclas SHgHCH 3R IoRUA F Tl F T HTYEX TR,
fefoeer anfrerg 3k Adifsar wiede &1 39T Fear § |

SERCIT Ufea AT & garT &F fB3foce 991 9o §ohd &, S i Fegey/AlRd H & &
foT g1 & 917 & a3 99 St feforee wiefe anfer fic o9 w0 geaw g § | SR
FFYY I TEEAA & I RE fic WA I Sagac IR FEAT & SERerT afeafieT
FET ¢, 306 o FF TR & IIHA 3Ty §, S garT 3T ghst A 9 §%
I3 3N AT 1 39H H SIS Teh HYUT Siagic de11 Hehd g

3 & oY &7 geT gt S 997 SEufaa 39a Yeude, 9keY, SR, faaaa, Soiaehe, yarfa
T, g, 7T 9 3G e el & fau wicdl gEEd & & & fod #gega: de
TEIT T IGLGehaT Bl &

1. Gl HFGI
2. oIoR e
3. G HiFedW

DTP GTFCTIT

o Adobe PageMaker

« Adobe Photoshop

o Adobe InDesign

o Adobe Flash

o Corel Draw

e QuarkXPress

o Microsoft Office Publisher

o Microsoft Office PowerPoint
e Microsoft Office Word



&1 @ sfdgre (History of DTP)

SIELW. HT URFH A dfeeeR & IRTT F T 1985 F FIT T T WYSIWYG
(What you see is what you get) o 3T3¢ I &l 128K Macintosh Computer Original I J&deel

. Ve Afbarer ur feam

. Yacie-UPTE ¥ AuRRote U1 fohaT Tt g
SEHCIToioR TUex AT|

. Gelv A aaaifas crgfin s fag
TR fere 991

. Uesd - A& o [o1U Ui [dhiad T,
ST 9gdl “siheid Iisi iR Ut (b g

+ Apple 4 UReTEHE & AT & aTad
Ugol sihe U ok e Sl 3T T

- TasioT wicwiH & foig Usisax U faar
T




T JHTETeT el S5 & 31T 8 T § 3R TFHT AT FF oRfTdT § HcoiSe g collldolel
o A T g T U FIR A deel AT § |

99 &Y A1 & ¥ HOF fFd waw A Fo wrdE e, gHat a1 gellw F Aeaw
¥ AR ar A=t
&1 HEA-YE FId ¢ ol 38 IR Fgd ol

“Communication refers to the act by one or more persons of sending and receiving messages
— distorted by noise-with some effect and some opportunity for feedback”

Exchange of

Use of Communication and IT (Information Technology):-

BAR UM Fgfaheled & Fad Yol ALIHA H AN 3arsr 3R A § 30 sde argeh
& T H T, NI, herd, TIATH, AISSS TUT Foelele SIS 8 | HEgfAheled HT 38T
&2l AT TRy & MG Yel g §oqul AlTd §Aar S8 Hegfeiahered 9 3meiRd §
AT $H FFGARAA PN T T A Foflod b [T FIAT NI FT Fedl §IHT FIH,
SIS, FreAe T HTISHR FHT HFgfeioheiel & AT §3MT | Soeeie Uh TAT AUFA
AETA ¢ TS G@nT g7 QU gioar # &gl o T Tl o aHT H @ H §AT T HA
¥ &A Td # g3l g TRy & 30 Y&l T Fehd g

Communication Process ( TN 9@7?77)

hEGfAhelT I HTT 38T ST d FAAN I ST Felel AT il ] STeT Hagfaehled
¥ dead ar §AE A faffeer fBarsdl & A S1er &7 e Ve § § 31 Feg i



H & AT AR I FA a8 gl 39T § | S1eT FEgfAheled & JId &l il
AEY TAAYATNT eaRT Yeikid fhar ST Fehdr &

1. feehadt (Delivery) — Seal & AT STET T Ueh S8 @ gEY 51916 e &t & B
2. @ (Accuracy) - Ig SICT I (0T AT 3TET & HE gt 1 GATT 3
3. AW (Timeliness) — g J[0T 31T & fesy @7y 7 fBeflay gl &l gl g

AR & "¢& (Components of Communication)

o HAST (Message)

« U¥& (Sender)

o HATEIH (Medium)
« UTcdehdr (Receiver)
. HIeIdid (Protocol)

Message « 9 ST (S S e e ST b

Sender 3 o7 <A B & S e e B

» T29T 9T % BT 59 aniat &1 9=9ier G S &
a5 HETH HEAT B

RECEiver « % 9 Hfod BidT b ST Heo Il Wit Hedl b

» OIETRier =T o7 U HAg e § S S
(AR T Hele BT B

Protocol

i

Message

AT 98 IR § S Sender T Receiver & dIT EIA-YST T ST &1 Ugell SR I
aT FT & T 39 91 A AT Aed & AR 9k AAST T qrEd F41 gl A9k
AT & AT §g 3R 3T SRl AT i & U Fa1 § 388 eaee, Had, A,
qr3s, A1 A a1 Fo o g dohd &




Sender/Encoder

ToARISY IT Vo5t dg hidd il ¢ St HAAST A g1 Af@h Fegfadhes # Tehst
TR gIaT &, 3R fIf&d Fegfaiehas & TehisT @eh BidT &1 Teh Teshist REtaY ganr
JHS AT YdTeht, ersal, Ih 3 RFT 1 39AeT Fear g, difer ag 379 919 &1 39S
e A HAST |

Medium

Medium g dcl & o/ ATETH T TeahisY 9T HAST &l FoTdT § HAST Folel I ATEIH
e, soleciicies AT &afer & TehdT &l SIfRAT & §F H TH ITFd & HhdT § Medium T
$T Sender 3{X Receiver &7 39T & SNSAT 81T &

ZIATALTA AT (Transmission Medium) ag #ATEIH § SHS ATETH & §H 3T Uh TATA
¥ @Y T W Aoid g, [ aeafareT ar ar #ifsar (Transmission Media) Sgl STl &

Receiver/Decoder

58 aiFa &1 A8 AT o WT g 36 R / By war Jar g1 Reex ag safeq
& S Sender GART H9l T HAST &I RFGT HIAT §1 TE Teh HYCY, Teheeed, efertiet
g2dc, Tolfaoter off & Terar T

Protocol

Wicthlel f@TAT &1 Th T § ST ST HFGIAheeT I helel FAT &l TE HFgioiehelel
fSarsad & g v wfdAT o RUdT &ar g1 dietdia & f9ar, & 3arsd Faee fhu S
ool , Afehel HFGfAeheleT FET Y Hehdl, S U HAS dlel saferd vl &Er smar
HHST H oTgr 30T

Types of Communication (FFgf@H & THR)

S8 9R dsh W el 9, ¢ d &1 & | S 3 IR FHGfAhe el & HIS g g
HEG AN UeTel ool ThN o gl & HFTIrd (Simplex), 37 sgCelard (Half Duplex)
3R quT sgTad (Full Duplex))



RAFGeIFH (5implex)

SH GEAT 7 ST H HAROT Hed Ueh &1 &R0 3 gier §] 37T g 3Ol Faes o
hael AT P & WITd o6 A Hohd [AFTAFT FHFGfAheleT FHgellal ¢ |

3GTEXoNY- FIAS, HIAS § §H had I AT Fohd & TIod gl F o |

Simplex communication

Transmitter = Recelver

g S%ZWW(HG/]’ Duplex)

ST 31GEUT H STeT T IXUT et M3 7 glar § offehe Teh 9877 & Uah & feem &
TTROT BT | T§ AT dohfeddh Gid-HAMIT (Two way alternative) T SgelTdl §] 37T 39
HIEAT # §H T AT &l Teh §F FHT H AT dl AT Hehd § AT IIod T Hehdl g
3ETEROTY- FTEf3Fa (Hard disk), ETSTSER ¥ 31T &I 3G Jad AE sgeodd (Half
Duplex) 3/a€T & gIaT g 519 grsf3Eeh W STer Hagld (Save) fhdm Siel § o 30 @#Y
7T FI g3 A UGl el off Tohdl & 3R 19 gI8f3Eeh & 3Iel &l 9l oIl & af 39
HHI A SICT & FIEIA (Save) g1 Y Hehed |

Half-Duplex

\
' /
i [ |
\

Both directions but
only one at a time



quf 5ol (Full Duplex)

ST NGEAT H 3TCT HI FAIOT Ueh AT H alal [SM3T A THT giar § &H Teh & a8
# gl T3 & FIA3T T T F Feohd § | 3T §H Teh &1 AT H gl A
T Ferel & 3R e o #) Fevad & qUT sgTeed (Full Duplex) gl ¢ |

3‘c:|3?crrr2fr- Smart Phone

Full-duplex

Hecelver | +=————ouo | Transmitter

Recelver

Transmitter | ——

Multimedia (AediFIZAT) a1 87

MULTIMED

A



HACIHISAT g AR dcdl ol — CaFEe, 3HoT, 37T, AT3US, animation and video STl &l
GHE &l 34 Foff Ical A fordll shegex A fandlt qadt Soleercfae fSarsa & Amedw @
fSelaX fohar Srar &1 ASHATSar 3 & §HT A I TUT WA 1 3caTien
HEcaOT AT AhIT 8T &1 HAIATSAT & Usel & AT 91 &1 Fedahfzar & #Aed
WH#%EFWWWWH&%WWeIememSG\@: ¢FEe, A, 3=,
RS, AT 37|

FACCIAISAT & el FT3iT i 3HifsAT, ST, S, THHARA ST & ARTH 4
T [T ST Tl &1 HFSYEX & &1 H gISdaN & HRY-HTY HFeaal A o ey
FUN & & Teel g7 HrogeR o AreIH ¥ A% R AR a1 sAsh 31 & e &
G T AT Teh FFgeX @ gl FTP & U A Fhd Al W] AT & FAT
A H TAARE, 3TSAT o, AfSAT T scanfe &l AAS & &I A Toh HEged ¥ gl
FFY & I Al Tl &

3T HAGCIHIST, SABTSHLIT TFATelTcoll T dg &7 § [oidd e, ATfhed, 31133,
ST, TNALT ScaTfe Y FEegeX & ATH § HIART fovar Sirer g1 aur BSefieer &9
A} oA, WO, TR aur afvia fFar Srar g

el Hed HISAT TTCThered Ueh VAT TTChele ¢ oif ahs HIfSAT Fdl & FIAF HI 39T
AT § 36gR0T & fav grs, anfeerd, O, eafer / 3iifea), weieieet 3K / ar fifsan
BISTRATSIT &l HAEATSAT Il & & Teh HGAT ST Fohell &

AT RATeH

AcdrA3ar AecH AEAESTr ser 3R ufterhersT o Taftd ale # &7 Yol g
ACHAITSAT AECH a8 § Sl ACHITSAT FIT & THEHIOT (Processing), HSRUT (Storage),
3cUTeaT (generation), dAT XY (manipulation) ST Heh|

HIHNGIT [AecH & 10T
Teh ASEIATSAT gomell & IR JfAAmEr fARIvar g:
. FHISAT AFeH # FogX HIAT g =ifgu|



. HAOAEAT RATeA U Thihd @A BT § Adad THERIUT (Processing), HSROT
(Storage), 3cUTGsT (generation), TAT 8¥HY (manipulation) T g fOTed & g’l’ e
ST Toh |

. HAcCASTT R{TCH canT AT JIARRT o B35 7 & guram S=r aifgv|

. s sifew TR & T Soxha HWAR W SelfRed g B

TF HoclHBIT AeeH & gcF

FTUT FIA grel IYHIOT (Capture Devices)

— aifSaY SR, difsar Rl 3HifSA ATGHITIA, HIels, A3H, 381 3aqe fSarsd, Tl
IR, AR f3arsw| fBeiefoer / dwafeir gdaR

$TSRUT 39T (Storage Devices)

—gré 3%, -0, S, 3nfe

"R A¢asd (Communication Networks)

— ZUTeAC, TIhel AT, THIISITS, TEITH, SClic, SeiaicH|

Hegel RAFEA (Computer Systems)

— AT 3Teid AT, THECAS, THRSST / f2AT / Srugdr grsay
3m3eye f3amH (Display Devices)

— OE-Farfeldl T, TISIEET, THASNT, -3 Alfdel, dhek e 3fe|

¢oll T § (What is Tally)

ol =11 & (What is Tally)

AR Siadd & 3fHhI3¢ &7 FIT HAgecd gl T H RPE F IR T g 30 Hed
WA F Y, TWPRT R #§ [Affed @d IR s 3R cgaaaal & o ag arhr
H1ETH §| RB1EH Ycdeh ehiad & ToIlT 3cfell 81 Hgcaqul § Todel o=

&oll &1 3 TUAT TR IRBTE AT AT cgaedu™d 9 Rears (@eT 1A el 347
w@mmmwm@ﬂmmmgﬂlmmﬁmmﬁ
feprell I 9 T o & 3=ded 3 2l




Tally T 37epi3fear @FeadaX &, ST Tally Solutions Pvt. Ltd Teh TSI HRAT HFTsT
garT AfAT FgeX Aivea; § AT Sdard 7 tally H IHBET F & Fse a@r
ST &, 39 AR H Rl Fedell & [adT ofd-¢oT (SaIha/@d) o for@et I@=r &
THIBET &1 Ugel & TA H 3§ sfgal 7 g1y ¥ g @1 I1ar &, 997 & dedd &
Y &Y, FFYA & IFHBC N A A & AT 3T FYE &1 39T fRar SArar g

FYY H ST THBTE Fr T 31 §, O Uh & AFedI; JgeT H 3ar § ar § S |
IaHTRA% FagR 3R Wil & FYX H Fgol I W dlell Coll TeTdl HFT=T T HTY
HATIT SR F g | Rd & 37TdT g 3T &2 H ITg ol AFedIX dge Jdfad g,
fostere #Aostde & Toll Hod FAgcaqol U8 ¢l

qEceh! ISR SRR A &7 Tohel Afcde & olgal T T X FIOAH Tellehl Jd $S
AR F § I AT A [l & TN dhorspeled o @A §13H T & Tl HETIH
W T FoTFedR Ao Jar & 99 W a1 @t & S10TH g0 IT6 b Fla
THIBTEI T [ Repls I@AT T AT T fFAT ST hdT & a9 T ot T
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o Create company
« Journal Entries

o Cost center
« Bank Reconciliation Statement
« What is Group and how to create group in Tally




« Calculator

Yetlel YT YOMell F4T 82 (What is Management
Information System)
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« Financials

e Inventory

e Personnel

o Project timelines
e Manufacturing

o Real estate

o Marketing

o Raw materials

« R&D

MIS ST U &Il §, 30 FISIT Rl &, IR 3T Jaeehl & AT 58 GoAeT aarcr g i
R Tt 3eT T [T aeT IEa &

MIS &I ITTeTHAT (Needs of MIS)
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MIS & &2 (Components of MIS)
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v quiiell & 9HNR (Types of Information Systems)
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Decision Structure Information System

Strategic
Management

Unstructured Decision Support System

Management
Information System

Semi structured

Transaction
Processing System

Structured

Transaction Processing Systems (TPS) (eleTsT JHEHIUT YUTTelT)
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Management Information Systems (MIS) (J&i&re T JuTTel)
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Decision Support Systems (DSS) (f0Tr Tad= yoTe)
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