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TRAINING & EDUCATION
Microsoft Office Specialist MICROSOFT OFFICE 2010
Microsoft Certification 2008

Bachelor of Arts BUSINESS ADMINISTRATION
University of lllinois Springfield 1997 — 2001

Associate Degree OFFICE ADMINISTRATION
Lincoln Land Community College 1995 — 1997
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The tab selector
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Types of tab stops
Left Tab — Tab Stop IR ¢aee &I STU-TRTAT FaT &

Center Tab — Tab Stop & aRI 3R ¢FEC higd HAT g

Right Tab — Tab Stop T ¢&FEC I ASC-TASeT T g
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University of Southern Maine Mastlars of Art Sept2008 — Aug 2011
Leadership and Organizational Development
University of Maine Bachelors of Science Sept 2000 - Aug 2008
Communicating Technology
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Payment e Date Amount
Mortgage 15% 51256.72
Car Payment 3rd $329.63
Insurance 26th 5105.12
Groceries S600.00
Electricity 2nd $98.50
Heat 28th $236.47
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How to Add Tab Stops
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Application Development: 20.3%
Mainframe Support: 11.1%
Server Maintenance: 4.9%
Audio/Visual Transmission: 2.2%
~  Wide Area Network: 3.4%
Local Area Network: 1.3%
Personal Computer/Printer: 5.2%
Budgeted Salary/Fringes: 35.3%
IT Security: 16.2% N
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Information Technology Expenditures
{percent of total budget)

Application Development: 20.3%
Mainframe Support: 11.1%
Server Maintenance: 4.9%
Avudio/Visuval Transmission: 2.2%
~  Wide Area Network: pii%
Local Area Network: 1.37% Place the insertion
Personal Computer/Printer: 5.2% point in front of the text
Budgeted Salary/Fringes: 35.3% you wish to tab, then

IT Security: 16.2% press the Tab key

How to Remove tab stops
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-+ PowerPoint§ advanced layout tasks.
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Application:Development:: - 20.39%Y e InfoPann
Mainframe-Support:- - 11.1%Y
Server-Maintenance: - -4.9%Y @ Tellme more
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